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Appendix - III a

Information schedule for collecting information regarding 
the development of the Department

1. Establishment of the Department of Adult/Continuing 
Education in the university:
1.1 Year of establishment _________________
1.2 Copy of the University Resolution to be procured.
1.3 Environmental inputs that influenced the establish­

ment of the Department.

2. Status of the Department:
2.1 Whether an independent Department? __________
2.2 Whether a part of any other Department? __________
2.3 Any other status __________
2.4 Changes (if) in the status of the

Department. ____________
3. Organizational Structure of the Department (present):

3.1 Position of present staff structure (Permanent)
(fill up Table 1 on page 2)

3.2 Administrative structure (organizational chart 
showing the structure of the Department is to be procured)

3.3 Advisory Committee/Body
- Composition
- Functions

4. Changes in the roles of the Department of Adult/Continuing 
Education in the University:
4.1 Time of such changes.
4.2 Rationale for changes.
4.3 Changes in the objectives of the 

Department and its new roles.
4.4 What significant differences lie between the 

objectives or roles of the Department before 
the changes and after the changes took place?



186

Staff Structure 

Table - 1

Year Description about Total Full time Part time
the post/designation No. of Fill- Vaca- Fill- Vacant

posts ed,up nt ed up

1 2 3 4 5 6 7



5. Objectives of CEP of the Department as specified by the 
sponsoring agency : (A List is to be procured).

6. Funding of CEPS in the Department:
6.1 Financing Agencies:

- State Level *
- National Level 

International Level
- Voluntary Agencies
- Fees from the Learners

6.2 Budgeting of the Department:
- Timing of the Budget
- Nature of budget (whether a Live Budget, 

Performance Budget or a Program Budget).
(A copy of the budget is to be procured).

- Persons involved in Budgeting

7. Agencies participating in academic functions of the Department: (Like teaching, providing experts, organizing 
Adult & CE Programmes in collaboration with the Department)
6.1 Governmental (^ list of agencies to be procured)
6.2 Voluntary (A list of agencies to be procured).
6.3 Others:

8. Publications of Journals, periodicals etc. from the Department: (A specimen copy of each to be procured).
Table - 2

187

Year SI.No. Name of the Publication Whether it is being published now(c) or 
stopped(s)
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9. The reasons for discontinuation or stopping of any publication (if stopped): (More sheets can be used if 

required)
Table - 5

SI. Name of the publication Period of ReasonsNo. that has been stopped/ disconti-
discontinued nuation

10. Research Project undertaken: (If required additional sheets 
should be used)

Table - k

SI. Year Title of the Research Undertaken by Main Complete/ No. work/Project personnel as purpo- incompl-
individual se ete work/institu­
tional work
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11. Development of Teaching and Learning Materials in the 
Department.

Taple - 5

SI. Year Particulars of 
No. Materials/Title

Prepared by Format of the 
Material
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12. Adult Education Centres and Adult Learners: 

Table - 6

Year Nos. of Centres Nos. of 
Adult 
Learne rs

Specifications of 
Areas/Locations
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14. Workshops, Seminars, Training Campus for own teaching 
staff etc. organized by the Department:

Table - 8

Year SI .No. Title SNature of 
participants
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